
G:\Planning\Internal\Administrative - General Info\Applications & Handouts\Submittal Rqmts_Form_revised.docx—Rev. 

6/22 

 

MILWAUKIE PLANNING 
6101 SE Johnson Creek Blvd 

Milwaukie OR 97206 

503-786-7630 

planning@milwaukieoregon.gov 

Submittal 
Requirements  
For all Land Use Applications 

(except Annexations and Development Review) 

All land use applications must be accompanied by a signed copy of this form (see reverse for 

signature block) and the information listed below. The information submitted must be sufficiently 

detailed and specific to the proposal to allow for adequate review. Failure to submit this information 

may result in the application being deemed incomplete per the Milwaukie Municipal Code (MMC) 

and Oregon Revised Statutes. 

Contact Milwaukie Planning staff at 503-786-7630 or planning@milwaukieoregon.gov for assistance 

with Milwaukie’s land use application requirements. 

1. All required land use application forms and fees, including any deposits. 

Applications without the required application forms and fees will not be accepted. 

2. Proof of ownership or eligibility to initiate application per MMC Subsection 19.1001.6.A. 

Where written authorization is required, applications without written authorization will not be 

accepted. 

3. Detailed and comprehensive description of all existing and proposed uses and structures, 

including a summary of all information contained in any site plans. 

Depending upon the development being proposed, the description may need to include both a 

written and graphic component such as elevation drawings, 3-D models, photo simulations, etc. 

Where subjective aspects of the height and mass of the proposed development will be 

evaluated at a public hearing, temporary onsite "story pole" installations, and photographic 

representations thereof, may be required at the time of application submittal or prior to the public 

hearing. 

4. Detailed statement that demonstrates how the proposal meets the following: 

A.  All applicable development standards (listed below): 

1. Base zone standards in Chapter 19.300. 

2. Overlay zone standards in Chapter 19.400. 

3. Supplementary development regulations in Chapter 19.500. 

4. Off-street parking and loading standards and requirements in Chapter 19.600. 

5. Public facility standards and requirements, including any required street improvements, in 

Chapter 19.700. 

B. All applicable application-specific approval criteria (check with staff). 

C.  Compliance with the Tree Code (MMC 16.32):  www.milwaukieoregon.gov/trees 

 These standards can be found in the MMC, here: www.qcode.us/codes/milwaukie/ 

5. Site plan(s), preliminary plat, or final plat as appropriate. 

See Site Plan, Preliminary Plat, and Final Plat Requirements for guidance. 

6. Copy of valid preapplication conference report, when a conference was required. 
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APPLICATION PREPARATION REQUIREMENTS: 

• Electronic copies of all application materials are required at the time of submittal.  

ADDITIONAL INFORMATION: 

• Neighborhood District Associations (NDAs) and their associated Land Use Committees (LUCs) are 

important parts of Milwaukie's land use process. The City will provide a review copy of your 

application to the LUC for the subject property. They may contact you or you may wish to 

contact them. Applicants are strongly encouraged to present their proposal to all applicable 

NDAs prior to the submittal of a land use application and, where presented, to submit minutes 

from all such meetings. NDA information: www.milwaukieoregon.gov/citymanager/what-

neighborhood-district-association.  

• By submitting the application, the applicant agrees that City of Milwaukie employees, and 

appointed or elected City Officials, have authority to enter the project site for the purpose of 

inspecting project site conditions and gathering information related specifically to the project site.    

As the authorized applicant I, (print name) _________________________________, attest that all required 

application materials have been submitted in accordance with City of Milwaukie requirements. I 

understand that any omission of required items or lack of sufficient detail may constitute grounds for 

a determination that the application is incomplete per MMC Subsection 19.1003.3 and Oregon 

Revised Statutes 227.178. I understand that review of the application may be delayed if it is deemed 

incomplete. 

Furthermore, I understand that, if the application triggers the City's sign-posting requirements, I will be 

required to post signs on the site for a specified period of time. I also understand that I will be required 

to provide the City with an affidavit of posting prior to issuance of any decision on this application. 

Applicant Signature: _________________________________________________________  

Date: ________________________________________________________________________  

 

Official Use Only 

Date Received (date stamp below): 

 

 

 

 

 

 

 

Received by: _________________________  
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